[image: image4.png]Prime




Prime Contractors, Inc. [image: image5.bmp] 525 North Belt, Suite 172 [image: image6.bmp] Houston TX 77060 [image: image7.bmp] 281-999-0875 [image: image8.bmp] Fax 281-999-0885

[image: image3.png]Prime





CHECK REQUEST / EXPENSE AUTHORIZATION

	Date of Request:
	

	Date Needed:
	

	Person Requesting:
	

	Reason for Request:
	

	
	

	
	


Make Check Payable To (Company Name, Address, and Phone Number):

	

	

	


	Request Amount:
	$


	Method of Payment (circle one): 
	CHECK
	CASH
	AMEX
	VISA
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	Approval #1:
	Signed
	

	
	Printed
	

	Approval #2:
	Signed
	

	
	Printed
	

	Date Approved:
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